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MOORE & ASSOCIATES, INC.  
 

TIPS FOR THE MSP ANNUAL REPORT 
ROUND TWO 

 
Prepared by Linda Leddick, Ph. D.  

 
The annual report is due January 15, 2006.  It is comprised of 3 parts, the Project Profile, the 
Project Narrative, and the Evaluation Report.  Some tips related to completion of the report follow. 

 
1. The annual report can be used as the basis for the final report due at the conclusion of the 

project.  Once completed, the annual report will contain baseline data needed in the final report. 
The record-keeping procedures and data protocol established at this time will lessen the end-of-
project reporting burden. 

  
2. The Evaluation Report should contain all “Program Results” information necessary to complete 

the profile and should be used to provide additional detail for those items.  For example, while 
the tables in “Section 5 Program Results – Students” do not call for numbers of students, 
numbers should be included in the evaluation report. 

 
3. The “Manual for the Submission of the Annual Performance Report for the Mathematics and 

Science Partnerships Program” must be used with the “Project Profile.”  The manual contains 
explanations not presented in the short statements provided on the profile. 

 
4. *USDOE states that table headings should NOT be changed; use the comments section to 

explain entries if necessary. 
 

5.  *USDOE is looking for student pre and posttest data in the annual report.  Data should be based 
on the students actually instructed by the participating teacher (Section 5).  Use the program 
narrative and comments section to provide an explanation when this is not possible due to 
changes in the Michigan MEAP program.  If possible, provide data from other tests such as 
district or project administered annual assessments to complete the pre-post 
requirements.   

 
MEAP 2004-05  (January 05 test date) 
                             Mathematics tested at Grades 4, 8, and 11 
                             Science tested at Grades 5, 8, and 11 
 
MEAP 2005-06  (October 2005 test date) 
                             Mathematics tested at Grades 3-8 and 11 
                             Science tested at Grades 5, 8 and 11 
 

6. *Counting teachers by grade can be difficult as they are often reassigned between the beginning 
of the project and the end of the project.  For baseline data (Section 2), keep teachers in the 
grades they were in when they began the project even if they have changed grades by now.  For 
teacher content knowledge data (Section 4), keep teachers in the grades they were at when they 
entered the MSP program IF the content of the training remains the same. IF the content of the 
training changes (for example, a teacher moves from a Grade k-5 training session to a Grade 6-
8 session)  the applicable teacher knowledge results would be reported in the cells for the 
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appropriate current level.….use the comment space to explain the differences in numbers 
between the baseline and the knowledge reports.   If movement from one level of training to 
another causes a situation where the teacher has no pretest data (or posttest data), their data can 
be presented as a separate row.  Use the comments section for appropriate explanations.  For 
student data, track pre and post for students in the teacher’s class.  Student data would be for 
the actual students in the teacher’s 2004-05 class and those in the current 2005-06 class and 
would appear in the appropriate cells. For the 2004-05 annual report, the data would be for 
students in the teacher’s class last year.  

 
7. *Data for teachers who enrolled in MSP and took the pretest but then left the program prior to 
 taking the posttest can be entered on a separate line (Section 4).  

 
8. *Data for students who were not enrolled in a treatment teacher’s class for a substantial period 
 of time during the reporting period can be removed for posttest reporting (Section 5).  USDOE 
 defines a substantial amount of time as 2-3 months.  (Note:  Michigan has a definition for “less 
 than a full academic year.”  If it is used for the purpose of including/excluding student data, 
 note so in the comments section.) 

 
9. *The box for k-5 Teacher Content Knowledge “significant increases” (Section 4, p. 14 manual) 
 can be addressed by establishing a cut score and then counting teachers who made that much 
 improvement.  (USDOE mentioned a raw score increase of 10 but that would be dependent on 
 the number of items on the test.)  This box could also be used to report similar information for 
 middle and high school teachers by adding extra lines BUT DO NOT CHANGE THE BOX 
 HEADINGS.  Similarly, highly qualified information for teachers of grades k-5 could be added 
 to the middle school box on a separate line.  Use the NCLB definition for “highly qualified.” 

 
10. *If necessary to revamp the evaluation design in light of changes in the Michigan MEAP 
 testing program or because the original design needs enhancement, use the Project Narrative to 
 state that the design is being adjusted.  For example, since science is tested only at grades 5, 8 
 and 11, a design relying on the MEAP may need to be readjusted to include some type of 
 annual testing that could be used to provide pre-post results (Section 5). 

 
11. *The year 1 Annual Report Project Narrative can describe the process being used to meet the 
 objectives. Research findings should be noted in the narrative with references to the appropriate 
 section of the Evaluation Report where more detailed information is available.  The final 
 Project Narrative is expected to contain greater detail than that required for the Annual Report. 
   
12. Once the three documents are complete, check each for internal data consistence and check 
 across reports to assure data consistence in the three different documents. 

  
If clarification or additional information is needed related to these tips, please contact Linda Leddick at 
(313) 331-0905. 
 
*Comments marked with an asterisk were developed after a conversation between Pilla Parker, 
USDOE (202) 260-3710 and Linda Leddick of Moore and Associates on 12-5-05. 


